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Login Page

1. Go to https://www.finance360.org/vendor/vendorportal and enter your 9-digit Federal Tax ID.

2. Click on the Register.

[Note: The person who registers first for the VPortal (with a specific tax identification number) will be known as the “Administrator”. The Administrator has the authority to grant 
access to an additional user(s) who need access to the CMT. Each user will manage their own account information, but the Administrator will perform the initial setup and grant 
permission to other users.]
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Vendor Portal Registration

3. If you are registering as an Administrator, enter your 9-digit Federal Tax ID, if you are registering a User Account, enter a 7-digit User ID and 
Click on the ‘Retrieve’ button.
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Vendor Portal Registration

4. Enter your Vendor Contact Information and Contact Info (employee information for the particular User ID). [Note: The email address you
enter must be a valid email account.] 
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Vendor Portal Registration

5. Select a Security Question from the dropdown menu or you may write your own. Then enter the Answer. Enter a Password, which is a 
minimum of 6 characters to a maximum of 21.
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Vendor Portal Registration

6.In the Bid List section, check the boxes of the bid lists in which you wish to be included.

7.Click on the ‘Submit’ button. 
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Vendor Portal Registration

This completes your vPortal registration process. You will be notified within 24 hours that your information has been validated and will then be 
able to access the vPortal with your registered User ID and Password. For questions about vPortal registration, please call the Vendor Hotline at 
(718) 935-2300.




